MYHULUIIAJBHOE BIO/VKETHOE OEUIEOEPA3OBATEJIbHDE YYPEKJIEHUE
«TOPBEEBCKA3 CPEJIHAA OEHIEOEPASOBATEJTLHAH HIKOJIA Ne 1»

MMpuaoikeHHe

K Ycrapy MYHHLMMAIBHOTO O IKeT-
Horo 06LIeoOpa3OBATENLHOTO  YHPEAt-
nenust «Topbeepckas CpeaHAA oGueod-

pasoBaTesibHas WKOa Ne I»

1. O6mue Mo/ 10KeHHs

T[puHATO «YTBepEKIAIO»

wa  M[e]arornveckoM  COBETC JlupexTop HIKOIbL:

MBOY «Topbeepckas CpeiHii 00- s E.WU. JIncrolkiHa
nieoGpazoBaTe/ibHas WKo.1a Ne 1» [Tpuka3s Ne 9%R9oT « £ vg W17 T.

Aty abvy crs 2047 T.

MOJOKEHHUE
0 IMKOJIbHOMH OHOINOTEKE

1.1. Hacrosuiee NOAOKEHHE perfamMeHTHpYyeT nesTebHOCTh OMOINMOTEKH MEOY «Top6eesckas COLL
Nol» (nanee — odpasopaTeiibHad opraHusaims).

1.2. HacTosiuee MoJIOKCHUE pa3pabOTaHO B COOTBETCTBHM € deepaibHbIM 3aKOHOM OT 29.12.2012 Ne
173-d3 «O6 odpazoBaHUi B Poccuiickoil @eaepaurny, NpHKasoM MunkyabTypbl Poccnu 0T 08.10.2012 Ne
1077 «O6 yrBepKacHHHK [lopsaka yueTa NOKYMEHTOB, BXOIALIHX B cocTap GUGIMOTEUHOTO (ora» € yHe-
toMm nuchma MuHOOpa3oBaHUs Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM HonoKeHuu o Oud-
nnoTeke 00ueodpasoBaTeibHOTO yupesKICHHAY.

| 3. BubnnoTeKa ABIAETCSA CTPYKTYPHBIM rnoJipazaeieHueM oGpa3oBaTe/lbHON opraHu3aluu, co3/ar-
HLIM B llengX obecrnieueHus npasa yyacTHUKOB 00pa30BaTelIbHOTO mpollecca Ha OeCrIaTHoOe [10/1b30BAHNE
6uGaroTeuHO-MHHOPMALLMOHHBIMH pecypcami.

1.4. Tlopaaoxk nonb30BaHWA HcTouHMKaMyu MH(OpMalmu, nepetcHb OCHOBHBIX YCJIYI W yCioBua HUX
npeiocTaBIeHUA ompeAenAoTCs HACTOALLINM nostoxkenuemM o OMOIMOTEKE U [paBuiaMi M0JIb30BaHMA ouo-
MOTEKOM, YTBEPKACHHBIMU PYKOBOIUTEICM oOpazoBaTe/ibHOM OpraHu3atii.

1.5. Oprauuzaius 00CTyKHBAHWA y4ACTHHKOB 0Gpa3oBaTebHOTO MPOLECE MpPOM3BOIUTCS B COOTBET-

CTBHH C HpﬂBHHElMH TEXHHUKH
HUAMH.

6e30MacHOCTH ¥ IPOTUBONOKAPHBIMH, caHWTapHO-THT HEHHIECKUMH tpebopa-

2. [leau, 3a/1a4M, PYHKIHH OUO/IHOTEKH

5 1. Lleny 6161MOTEKH COOTBETCTBYIOT HETAM oGpasoBaTelbHOM Opratu3aliii i pK/IrOYAlOT B cebd B
TOM uMclie: POpMUPOBAHUC o01Iei KYAbTYpbl IMIHOCTH oOyuarouuxcs Ha OCHOBE yCBOGHUA 00A3aTENLHOTO
MUHUMYMa CONCPIKAHNA 0611e06pazoBaTebHbIX MPOTPAMM, X ananTainmsa K Ku3Hd B ob1uecTBe, CO3AaHNUE
OCHOBBI U OCO3HAHHOTO BHIOOPA 1 rocieayroulero 0CBoeH! npoheccuoHanbHbIX oOpa3oBaTe/bHBIX MPO-
rpamMM, BOCMUTAHKE rpaKIaHCTBEHHOCTH. TpyAo00Ms, yBaKeH!A K npaBaMm ¥ cB00O/1aM 4eIOBCKA, noOBU
K OKpYsKatolen Npupoe. PonuHe. ceMbe, GOPMHPOBAHHL 30poBOro 0dpasa KU3HH.

(=]

7 2. 3amayaMu OuOIUOTEKH oGpaszoBaTelibHO Opranu3aliih SBJISIIOTCA:
. OfccrieyeHne YJacTHHKOB 00pa3oBaTebHOTO npotiecca A0CTYNOM K nHdopMaLH, 3HAHUAM, HIE-

aM. KyJbTYpPHBIM LEHHOCTAM

rocpeACTBOM HCIMONb30BAHNA 616 IHoTed HO-UHPOPMATTMOHHBIX pecypcoB

o6pazoBaTeibHON OpraHu3allin.

o MPUBJICUCHUE 00YHAI0

nonyaspHOH NUTEPATYPhI.

MXCS K CHCTEMaTHYECKOMY HTCHHIO yueOHOM. Xy /105KECTBEHHOH, Hay4HO-

e COZICICTBIE PA3BUTHIO N03HABATE/IBHbIX MHTEPECOB U criocooHocTel 00y4arOINAXCL.

o 0OyueHNe OCHOBAM 616 MoTeuHO-0ubHorpaduuecko rpaMOTHOCTH;

o coneiicTBYE MEJaroriecKuM pabOTHUKAM B nojoope Hay HO-METOauYecKoi uTeparypel, HMH-
bopMupoBaHie 0 HOBbIX NOCTYIJAEHUAX B 6uemoTeuHbI POH,

e COBEPIIEHCTBOBAHUE [pe/lI0CTaBIAEMBIX GUGIMOTEKOll YCIYT HA OCHOBE BHEIPCHHUA HOBBIX MHGOP-
MALIMOHHBIX TEXHOJIOPHH H KOMITbIOTEpH3aLIHH 616 AMOTEUHO-UHPOPMALIMOHHBIX NPOLECLOB. bopmupoBa-

ue KoMdopTHO# ONONHOTEHH

O cpe/ibl.

7 3. BubaMOTEKa BBITIOIHACT CIIEYHOIIHE hYHKLHH:
2.3.1. ®opmupyeT GoHA 6B IMOTEUHO-MHPOPMALIMOHHBIX PECYPCOB 0GpasoBaTebHOM Opras n3auuu:



e KOMIUIEKTYET OCHOBHOI (poHA y4eOHBIMHU, XY10KCCTBEHHBIMH, HAyqHBIMU. CIIpaBOYHBIMH, €aaro-
rMYeCKUMU U HAYYHO-TMOMYJIAPHBIMU JIOKYMEHTAMH]

e yUACTBYET B KOMIJIEKTOBAHWH CMECLHATN3MPOBAHHOTO dbonaa yyeOHHKAMU M3 4YMCIa BXOAAUIMX B
(benepanbHbiii nepeueHb y4eOHUKOB, JONYIICHHBIX K HCTONBL30BAHNIO TIPH peann3alMd MMEKOIIUX Trocy-
JAPCTBEHHYI0 aKKpeuTaluio o0pasoBaTe/IbHbIX MPOrpamMM HadaabHOTo o01Lero, OCHOBHOIO 0OILLETO,
cpedHero obiero oopazoBanus., W y4eOHBIMY NocoOUAMHU. JOMYLUIEHHBIMHU K HUCIOJL30BaAHUIO MPU peailn-
3alMKU YKa3aHHbIX 00pa3oBaTe/ibHbIX [IPOrpamMm;

e aKKyMYJUpyeT (POH AOKYMEHTOB, CO3/1aBaEMbIX B oOpazoBaTenbHOKW OpraHu3aluu (nyOnuKkamui 1
paboT neaaroros 00pa3zoBaTeNbHON OpraHnu3aLliu. JTy4IINX HayUHBIX paboT u pedepaToB ydammxcs u ap.):

e OCYLIECTBIIAET Pa3MELIEHHE, OPraHn3aLHIo U COXPAHHOCTh IOKYMEHTOB;

e OPraHU3yeT M BEJAET CPaBOUHO-OuOIMOrpapUIECKHH anmapar: KaTalory (andaRUTHBIH, CUCTEMA-
THUYECKHMiT), KapTOTeKH (CHCTEMATHYECKYl0 KapTOTeKy CTareH, TeMaTHieCKHE KapTOTEKH), 2JIEKTPOHHbBIH
KaTajor, 6a3bl JaHHLIX 10 NpoduI 00pazoBaTeIbHOH OPraHU3alHH.

2.3.2. OcyectBasieT AH(PEepeHIHPOBAHHOE ouGIHoTeuHO-HHGOPMALIMOHHOE 0BCTyKHBaHHE 00Y-
YaKOILMXCH:

e NpeocTaBseT HHOOPMALIMOHHBIE PECYPCHI HA PA3TMYHBIX HOCHTEIAX;

e OpraHn3yeT 00y4eHHe HABbIKAM HE3aBMCHMOro OMOIMOTEYHOrO MoJb30BATENA H noTpeduTeNs UH-
GopmMaLuu, COACHCTBYET UHTErPallii KOMIICKCa 3HaHMUil, yMEHHIl H HABBLIKOB pabOThI C KHUT0i1 1 uHdop-
MaLHEHN:

s OKa3bIBAET UHPOPMALIMOHHYIO MOUIEPKKY B peLIeHHH 3aja4, BO3SHUKALLINX B NPOLICCCe y4eOHOM,
caM006pa30BaTeIbHON U I0CYTOBOIl JAeATENBHOCTH 00yYatOLIMXCA:

e OPraHMU3yeT MACCOBBIC MEPONPUATHS, OPUEHTHPOBAHHBIC HA Pa3sBMTHC o0Ied W YUTATENILCKOH
KYJbTYPbl THYHOCTH:

e COJICHCTBYET MeJarornueckuM paboTHHKAM B OpraHu3alin 00pa3oBaTeibHOro npouecca 1 10cyra
00yyarouxcs.

2.3.3. OcyuiectBaser auddepeHtmpoBaHHoe OnOIHOTEUHO-HHPOPMALIMOHHOE o0cyKMBaHHE TIE€aro-
FHYECKUX pabOTHUKOB!

e BLIABJISET MH(POpPMALIHOHHBIE MOTPEOHOCTH M YIOBIETBOPAET 3aMpPOCHl, CBA3AHHBIC C 00yuYEeHHEM.,
BOCIMUTAHUEM 00YUYAOLIUXCA:

e cOJICliCTBYET Npod)ecCHOHANBHON KOMMETCHUMH NEAaroros., MoBbILLIEHHIO kBaJudUuKauum, npose-
IEHHIO aTTeCTaLUH;

e OCYIIECTRIACT TeKylllee WUHPOPMHUPOBAHHE (AHM HHPOPMALWH, 0030pbl HOBBIX MOCTYMICHWH H
nyOiuKalui);

s CIIOCOGCTBYET MPOBEJEHHIO 3aHATHI 1Mo (OPMUPOBAHMIO WHGOPMAIMOHHOH KYJIBTYPEI o0yyato-
HUAXCH. SIBAAETCA 6a30ii [AUTs NPOBEJEHMA NMPAKTHUECKUX 3aHATHI Mo paboTe ¢ HHPOPMAUHOHHBIMU PECYp-
CaMH.

2.3.4. OcymectBaseT nuddepeHpoBaHHOe GMOIHOTEUHO-HHPOPMALMOHHOE o0cayKuBaHue poju-
Tenei (3aKOHHBIX MpeACTABUTENIEH ) 00ydaoUMXCA:

e VIOBJIETBOPSET 3AMPOCHI MOB30BaTENEH W HHPOPMUPYET O HOBBIX MOCTYIUICHUAX B OUOIHOTEKY:

e KOHCYJIBTHPYET 10 BOMPOCAM OPraHU3aLii CEMEHHOr0 YTEHHs, 3HAKOMHUT ¢ HH(OPMALHEH N0 BOC-
MATAHHUIO JeTEeH;

e KOHCYJIBTUPYET M0 BONpocaM yueOHbIX W3aaHuil 115 00y4aroLLUXCs.

3. Opranuszauus gesTe1bHoCTH OHONINOTEKH

3.1. O61ee pyKOBOACTBO ACATENBHOCTHIO OMOTMOTEKH OCYILECTBIACT PYKOBOAWTE D obpasoBareb-
HOH OpraHU3aLUH.

3.2. HemocpeacTBeHHOE PyKOBOJCTBO OMOIMOTEKOH OCYIIECTBIIACT reaaror-ondIMoTeKapb, KOTOPBIH
HA3HAYAETCs PYKOBOAMTENEM 0Dpa3oBaTeIbHONW OpraHU3aLly.

3.3. [Tenaror-6u61MoTEKaph HECET OTBETCTBEHHOCTH B MPEIesiaX CBOCH KOMMETCHUMH 3a OpraHn3aluio
M Pe3yIbTaThl JIeSATeIbHOCTH OMOIHOTEKH.



3.4. INenaror-6ubaroTexkaps paspadareiBacT U MPEACTABIAECT PYKOBOAHTEIO oOpa3oBareabHOH opra-
HU3ALMK HA YTBEP)KIEHHE CIIEIYHOUINE TOKYMEHTBI.
e [10JI0KEHUE 0 OUBAMOTEKE, MPaBKa M0b30BaHUa OHOIHOTEKOMH:
*[1JIAHOBO-OTHYETHYIO JOKYMEHTALHIO.
3.5. B cocTaB OUOIMOTEKH BXOIUT:
¢aDOHEMEHT;
eYMTAILHBIN 3aJl.
3.6. BubnnoTeyHo-HHPOPMALMOHHOE 00CTYKUBAHHE OCYLIECTBIACTCA B COOTBETCTBHM € laHami pa-
6OTHI OUOIMOTEKH U PEKUMOM padoTh! 00pazoBare/lbHOH OpraHU3alHuu.
3.7. Peskum paboThbi OUOIHOTEKH ONpPEeAeTCs fenaroroM-0uOIMOTEKApEM € YUETOM pekKUMa padoThi
0OpazoBate/ibHOI opraHusaunu. OJMH pa3 B YETBEPTh MpElyCMaTpUBACTCA CAHUTAPHBIH NEHb, B KOTOPbIN
oOciy)KMBaHUe M0J1b30BaTeNIed He NPOU3BOJMTCA.

4. YueT nocTynjaeHnst H BLIOLITHS JOKYMEHTOB OHO.IHOTEHHOI0 dhoHaa

4.1. Ilpuem nokymeHTOB B (oH OMOINOTEKH BKIIOYACT CIEAYIOMUE ONEpalliy.

e CBEPKA NMOCTYIJIEHUH C MEPBHUHBIM YUETHBIM AOKYMEHTOM (HaKiaaHasi. aKT), BK/JIIOUAKOLIUM CITH-
COK MOCTYIMHBIIUX JTOKYMEHTOB;

e COCTABJIEHHUE [EPBHYHOIO YYETHOIO JIOKYMEHTa s NocTyrieHHi 6e3 conpoBOAUTENBHOH JIOKY-
MEHTaLUH;

e pErucTpaLks MOCTYNUBIIMX AOKYMEHTOB B PETMCTpax CyMMAapHOro, rpynroBoro v MHAMBHIYalb-
noro yueta (IOCT 7.0.93-2015 «bubanoreunsiii pona. TexHonorus GopMnupoBaHus »).

4.2. Tlpu nonoJiHEHUH OCHOBHOTO OMOAMOTEYHOTO (oHAA neobxoaumMo codio1ate Tpedoranus Dene-
pajibHOro 3akona ot 25.07.2002 Ne 114-®3 «O npoTUBOAECHCTBHH IKCTPEMUCTCKOM jedaTenbHocTHy. JloKy-
MEHTBL BK/IIOYECHHBIE B MepeyeHb SKCTPEMHUCTCKHX MaTepuajioB, npuodperarh 3anpelieHo. MpH BbIABICHUM
UX B (hoHJe — U3bIMATD M3 JOCTYIIA.

4.3. Yuer 1 00paboTKa 10KyMeHTOB OudanoTeuHoro dona.

4.3.1. Yuer 1 00paboTka JOKYMEHTOB OCHOBHOrO (hOHAa OCYLIECTBIACTCA MHAWBHAYAIBHBIM CIIOCO-
6oM. CBeJieH!s O MOCTYIMBIIMX MEYaTHBIX JOKYMEHTaX BHOCATCS B «KHUTY CyMMapHOro y4eTa JOKyMEHTOB
OCHOBHOTO (poHIA».

[TocTynUBLIMM JOKYMEHTaM MPUCBAUBAIOT WHAWBHYaJbHbIH PErUCTPALIMOHHBIH HOMEP (MHBEHTap-
HBII HOMEp WK HHOM 3HAK, MPUHATHIM B KauecTBe perucTpalMoHHOro HoMepa, CHUCTEMHBIA HOMED IJIA DJIeK-
TPOHHBIX JOKYMEHTOB) W LIH(P XpaHCHMUA.

PerucrpauuoHHbie HOMEpa U WN(pPLI OTMEHAIOT B PErUCTPax UHAMBUAYAIIBHOTO yHeTa JOKYMCHTOB —
HHBEHTAPHOM KHUre, KAPTOTEKe PErucTPalMy raseT, JKypHAJIoB, YUETHOH Oa3e JaHHBIX.

Bee sx3eMnuspbl MPUHATHIX M3AaHWi wremnentooTes. Lliremnens ¢ HaMMEHOBAHWEM obpazoBareb-
HO# OpraHu3aliK A0JKeH ObITh NPAMOYT0/IbHOH GOPMBI, pasMEpPOM He DOJIbLIE YEM 1.5%4 cMm.

[HITeMnens cTaBUTCA HA 000pOTE TUTYIBHOIO JIUCTA (TP OTCYTCTBHHM TUTYJIBHOTO JIMCTAa — Ha [epBOH
CTpaHMLIE TEKCTa MOJ 3arjapuem), Ha 17-i cTpanuiie Noa TEKCTOM B JICBOM HIKHEM YTy M Ha obopoTe Ka-
JKI0r0 NpUaoKeHus. Ha Gpounopax u KypHaiax wremiesb CTaBUTCA TOJNLKO HA 000KKe WK Ha nepBoOH
CTPaHMLIE TEKCTA.

CocrtaB ocHoBHOro (oHaa (GuKcUpyeTcs B KapTOYHOM alaBHTHOM KaTajiore, B 3JIeKTPOHHOM 0aze
JTaHHBIX OUOIIHOTEKH.

4.3.2. YyeT JOKYMEHTOB CMELHUaIM3UPOBaHHOrO (OHAA, KAK MHOTOIK3EMILIAPHONH NHTEPATYpPBI, 0CY-
[IeCTBIISETCA FPYIIIOBBIM COCO60M U oTpaxkaercs B «Kuure cymMmMapHOro yvera yyebHoro goHaa» U B Kap-
TOTEKE PerucTpallMOHHbIX KApPTOYEK.

Ha ka10e HAaUMEHOBAHHE JOKYMEHTOB CreuMaau3upoBaHHOro (poHAA 3aBOAUTCA OTAC/IbHAA YYeTHas
kaprouka. Kaproukn ¢ GubauorpaduyeckuM ONHCaHHeM HM3J1aHui ydeOHMKOB pacCTaBIISIOTCA B YUETHYIO
KapTOTEKY MO0 KJaccaM, a BHYTPYU K/1acCoB — M0 anpaBuTy (paMUIni aBTOPOB HIH sarfiapuid. J1ns KOHTpoOs
32 COXPAHHOCTBIO YUETHBIX KapTO4eK OHM PErMCTPUPYHOTCA B «JKypHane perucTpaunn y4eTHbIX KapTOHeK
Y4EOHUKOBY.

Texuuueckast 0d6paboTka J0OKYMEHTOB MpeaycMaTpUBAET ClICAYIOUIHE ONEpaLiiu.

L



e IPOCTABJIEHHE HA KaX/J0M JOKYMEHTE LUTeMIIes OUBINOTEKH B COOTBETCTBHM C MYHKTOM 4.3.1 Ha-
CTOAILIECTO MOJIOIKCHHUA.

Vyer crneuManusupoBaHHoOro (oHma mnpeaycmarpuBaeT OTpaXKeHWE €ro coctasa B CHPaBOYHO-
oubanorpaduueckom annapare OMOIHOTEKH, B TOM YHCJIE B DJIEKTPOHHOH 0a3e AaHHbIX.

4.4. BeiObiTHE TOKYMEHTOB OMOIMOTEUHOrO (hOHIA.

4.4.1. TIpuunHbl, MO KOTOPHIM JAOKYMEHT MOXET ObITb BbIBEIEH M3 COCTaBa OMOMHOTEHHOrO (ponna,
BKIIIOUYAIOT B TOM YHCJE BETXOCTb, AePEeKTHOCTh, YCTApeloCTh MO coaepxKaHuto, yrpary. MckmoueHue 10Ky-
MeHTa 13 6uOaHoTeYHOro POHIa NPOBOMTCS HA OCHOBAHMM aHanM3a coctaBa OMOIMOTEUHOTrO GOHIA U pe-
3yJILTATOB €T0 MPOBEPKH.

4.42. [Non BeTXOCTBIO JOKYMEHTA MOHMMAIOT PE3YIbTAT €CTECTBEHHOrO CTAPEHHs WM (PU3MYECKOTrO
H3HOCA JIOKYMEHTA.

4.4.3. Iloxg medeKTHOCTHIO JOKYMEHTa MOHUMAKOT YaCTHYHYIO WJIH [OJIHYK YTpaTy 3KCILTyaTallHOoH-
HbIX KQUECTB JOKYMEHTA B PE3YJIbTaTe BHELIHEr0 BO3ACHCTBHS.

444, Tloa yctapenocCTelo M0 COACPKAHMIO MOHUMAIOT MMOTEPH aKTYajJlbHOCTH TEMATUKH, MOIATBEP-
KIAEMYIO OTCYTCTBMEM CMpoca YyuTaTteleil, HeBocTpeOOBAHHOCTRIO B Mepepacripe/ie/ieHuH U peaiun3alliu.

4.4.5. INon yrparoii JOKYMEHTa MOHMMAIOT €ro OTCYTCTBUE B (POHIe OMOIMOTEKH MO MpUYHUHAM T0Te-
DH, XHIEHHS, OENCTBUI CTUXMIHHOIrO, TEXHOIEHHOTO (B TOM 4HC/E€ XaKePCKOM aTakki U HeBOCCTaHOBHMMO-
ro c00s 2IeKTPOHHOro 000pYI0BAHUA) UIIM COLIMATBHOTO XapaKTepa, [0 HEYCTaHOBJICHHOM MPHUYNHE.

4.4.6. [lpouecc UCKIOUEHUS AOKYMEHTOB M3 (poHAa OMONMOTEKH OCYUIECTBIAECTCA B COOTBETCTBHUM C
[TopsikoM y4deTa JOKYMEHTOB, BXOIALIMX B cOcTaB OUOIMOTEYHOro (oHIa. YTBEPKACHHBIM TMPHKAa30M
MunkyneTypsl Poccuu ot 08.10.2012 Ne 1077,

4.4.7. BeibbiTHEe nOKYMEHTOB OMOIMOTEYHOrO (GoHAA NMPOU3BOAWUTCA B Pe3yJbTaTe MX CIHACAHUS KO-
MUCCHEH, CO3JIaHHO| pyKOBOAUTEIeM 00pa3oBaTeibHON OpraHu3aLui.

4.4.8. YTunmzanus cnucaHHbIX JOKYMEHTOB OUOAMOTeYHOro (oHIa MPOM3BOIUTCS B COOTBETCTBUH C
3aKOHOAaTeIbcTBOM Poccuiickoil @eaepaiuu.

5. llpoBepka qokymeHTOB OHOIHOTEUHOrO hOHIA

5.1. IlnanoBas npoBepka JAOKYMEHTOB OMOIMOTEYHOro (poHIA NMPOBOAMTCH C MEPHOJUYHOCTBIO OJIMH
pa3 B MATh JIET HA OCHOBAHUM rpapyka NPOBEPKU, YTBEPKIACHHOTO MeJaroroM-oudnHoTekapem.

5.2. BHennaHoBas npoBepka A0KYMEHTOB OMONHOTEUHOro (poHaa MPOM3BOAUTCA B 00A3aTCABHOM I10-
pAJIKe:

e [1PU BBISABJICHUHW (PAKTOB XHULIEHUA, 310YNOTPEOJIEHHS WIHM MOPUYN JOKYMEHTOB;

e B C/ly4yae CTUXHHHOTO OeJCTBHA, MOKapa WA APYTMX UPE3BbIYAHHBIX CHTYALUH, BbI3BAHHBLIX JKC-
TpeMallbHBIMH YCIIOBUSIMH:

e [IPU PEOPraHU3aLMK UM JTUKBUIALMK 00PA30BaATEIBLHON OpraHnu3aluu.

5.3. I'lo utoram npoBepku neaaror-OHONHOTEKAph COCTABISET aKT, MOJAMUCHIBAET U XPAHUT ero B Ouo-
JIMOTEKE B TEYEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATYpO# Jeil. Eciii Kakue-To JOKYMEHTEI OTCYTCTBYIOT
10 HCYCTAHOBJICHHOH MPUUYMHE, TO K aKTY MPHUKIAJbIBAETCA UX CMUCOK, B KOTOPOM (QUKCUPYIOTCA CBEACHUA
0 KOJIMYECTBE JOKYMEHTOB OMOIHOTEYHOrO JOHAA B HATMYHUK U KOJIUYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B
TOM YHCJIE M0 HEeYCTaHOBJEHHONH npuyuHe. B akte Takke ykasbiBaeTcss HOMEp M Jara aKra rnpejspiayLien
MPOBEPKH.

5.4. Bo Bpems MpoBEepPKH JOKYMEHTOB OuOAHOoTeHHOro oHaa padOTHUKK OTCACKHMBAIOT HATUYUE IKC-
TPEMHCTCKMX MATEpPHalIOB, KOTOPbIE BXOAAT B (pejiepalibHblii CrMCOK, onyOIuKoBaHHbIi MuHioctom Poccun
Ha CBOEM cauTe.

Ecan neparor-Om01MoTeKaph HalET 3KCTPEMHUCTCKUM MaTepUa, TO AOJIKEH OrPaHM4MTh K HEMY J0C-
TYMN CO CTOPOHbBI NMOAB30BATENEIH.

3.5. Ilpu BBHIABIIEHHH B MpoLecce NMPOoBEepKU (POoHIA OTCYTCTBYIOIMIMX JTOKYMEHTOB M HEBO3MOKHOCTH
YCTAHOBJICHWUA BHHOBHBIX JIHLL }’6bITICH Mo HeaoCTavydamM CIMHCBIBAKYTCA B COOTBCTCTBHHA C ,[[EFICTB}’I’DIJJ.HM 3d-
KOHOATE1bCTBOM.



